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CHAPTER I 
INTRODUCTION 
Statement of the 
The purpose of this follow-up 
Probl em 
I 
I 
study of the 1935-1949 
I business graduates of Barnegat High Sc~ool, Barnegat, New 
Jersey, was to determine how well the ~xisting curriculum 
prepared these graduates for success irl business positions 
for conducting their business affairs 1f everyday living. 
Analysis of the Probl J m 
had 
and 
In order to this study, answers 
to the following questions were sought: 
l. Were the graduates employed in the kinds of 
positions for which they were ~ trained? 
2. Vfuat was the nature of the dut ies performed 
by the g raduates in positions lheld? . 
J. What were the sources from whJ ch the graduates 
received information concerni~g job opening s? 
4-
5. 
6. 
7. 
How much time elapsed b e tween graduation and 
initial employment? 
How many of the gr~duates fur~hered their edu-
cation beyond high school andl what fields of 
study were pursued? · 
Did the g raduates receive any training on the 
job that could have been acqu·red in school? 
If the graduates worked part J ime while in hig h 
school, was the experience ga] ned at t hi s work 
helpful on jobs held after grdduation? 
1 
8. Which business subjects proved to be of most value to 
the graduates and which were felt to be of least 
value? 
9. Which non-business subjects proved to be of mos:t valuE 
to the graduates and which were felt to be of least 
value? 
10. Did the graduates feel that high s.chool preparation 
was adequate for success in positions held? 
11. Did the graduates feel that high s:chool preparation 
was adequate for success in conducting their business 
affairs of everyday living? 
12. What suggestions did the graduates have for improving 
the business curriculum? 
Justification of the Problem 
Educational authorities recognize that the responsibility 
lof the school does not end with the graduation of its students. 
1 Tonne and others make the following s.ta tement in this connec-
tion: 
If one of the aims of education is to prepare 
for successful economic living, the schools fail in 
achieving their goal if they dismiss their graduates 
without ascertaining whether the results of this 
training have proved successful. 
Follow-up studies are important for the purpose of deter-
mining the degree of success achieved by the graduates as a 
result of their training and to ascertain whether their training 
was adequate for business requirements. 
I Tonne 1 Herbert A. 1 Chairman New York Committee 1 "Busi-
ness Education for Tomorrow", Fourteenth Yearbook, Eastern 
Commercial Teachers Association, PhiladelphiSJ 1 1941, p.41. 
2 . 
Concerning the importance of follow-up studies of graduates , 
Lefever, Turrel, and Wei tzel1 write: 
says: 
Returns from follow-up studies prove to be 
a source of valuable information in connection with 
curriculum revision •••• 
Secondary schools are greatly in need of accu-
rate information concerning the vocational avenues 
which students follow from graduation to whatever 
economic and social station in life they finally 
attain. They should at least be in possession of 
data concerning the student's experiences during the 
f ive or six years following graduation. If counse-
lors were able to anticipate what experiences and 
opportunities lie ahead, such information would be 
helpful in dealing with students who are still in 
school. 
A knowledge of the activities of graduates for 
several years subsequent to leaving school might 
reveal the types of information and skills that are 
useful i mmediately upon graduation . 
Strongly recommending the follow-up technique, Forrester2 
So important are the continuing contacts be-
tween the school staff and the young people on 
their first jobs that strong recommendation is 
made for extending the practice of giving business 
teachers the time and opportunity for following up 
their pupils. The information gained through this 
type of annual inquiry of school graduates and 
drop-outs suggests new topics to be incorporated 
in the course of study, activities that may be 
discontinued, new ideas to be developed, and new 
services to be rendered. Many of the studies are 
designed for the purpose of assembling occupational 
information, revising curricula, and formulating 
policies. 
lLefever, D. Welty , Turrel, Archie M., and 
Henry I., Principles and Techniques of Guidance. 
Company, New York, 19~ P453. --
Weitzel, 
Ronald Press 
2Forrester, Gertrude, Methods of Vocational 
Harper Brothers, New York, 1945, pp.318-319. 
Guidance. 
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The real worth of any educational program is measured by 
the end product--the graduate and the kind of life he leads 
after graduation--rather than by marks or grades secured from 
tests based upon textbook content. According to Lomax1 : 
The educational value of what is taught in 
the classroom is really determined, in the final 
analysis, by how well students can use, in worth-
while life situations, the knowledges, skills, 
ideals, and powers that are learned in the class-
room. 
Advocating a follow-up study of the graduates to find out 
what happens to them after they leave school, Lomax2 states: 
It is vitally essential, of course, for a 
teacher to know thoroughly what he teaches, but 
he can never know the true values of what he 
teaches until he knows what really happens to the 
instruction in the lives of his students both 
while they remain in school and after they have 
left the school. 
If school authorities: and school teachers, in 
general, would begin to practice an effective and 
enthusiastic follow-up of school instruction in 
the lives of their students, such energetic effort 
would aid greatly in the solution of the deeply 
disturbing American youth problem. 
The foregoing statements made by educational authorities 
give clear evidence that follow-up studies of graduates are 
not only justified, but of utmost importance if the school is 
to properly fulfill its obligation to its ~tudents and to its 
community. 
lLomax, Paul s., Commercial Teaching Problems. Prentice-
Hall Inc., New York, 1938, p.6. 
2 Lomax, Paul S., Sur~eying Your Graduates and Drop-outs. 
The Journal of Business Education. May, 1937, p:7. 
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This follow-up study was made to determine the extent to 
which the graduates used the instruction received in high school 
and how well the existing curriculum had prepared them for the 
years that followed after graduation. Since a study of this 
kind had never been made of the business graduates of Barnegat 
High School the results should be helpful in determining the 
needs of its business students. 
Delimitation of the Problem 
This study ·was limited to the graduates of the business 
curriculum and includes all of the business graduates of 
Barnegat High School for the years 1935-1949. 
Because the business curriculum had not changed ~o any 
appreciable degree during that time 1 all of the business gradu-
ates for the past fourteen years were included in this study. 
Under these circumstanees 1 information received from some of 
the earlier graduates might prove to be more valuable than that 
received from those graduates who entered the business world 
during the war years to work in positions created by the war-
time conditions. 
Although a study of drop-outs would no doubt be of value 
to the school, they were not considered in this study. 
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The following definitions of terms used in this study are 
1 ~uoted from the Dictionary of Education : 
Follow-up: A plan by which the experiences or 
status of young people who have left school are 
investigated or surveyed, either for the purpose 
of assisting them in further adjustment or for se-
curing facts to improve the plan of guidance for 
those still in school. 
Business Education: That area of education 
which develops skills, attitudes, and understand-
ings essential for the successful direction of 
business relationships. 
Curriculum: A systematic group of courses or 
sequence of subjects required for graduation or 
certification in a major field of study. 
Organization of Chapters 
The nature of the problem has been presented in Chapter · I. 
In Chapter II a background of the study is presented. A review 
of related research appears in Chapter III. In Chapter IV the 
method of procedure is explained. The data from the survey 
report forms ar ~ analyzed and interpreted in Chapter v. In 
Chapter VI a summary of the findings is presented. Reeommen-
dations are made in Chapter VII. 
lGood, Carter V., Editor, Dictionary of Education. 
Mc-Graw-Hill Book Company, Inc., New York and London, 1945. 
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CHAPTER II 
BACKGROUND OF THE STUDY 
The town of Barnegat is located on the coast of southern 
New Jersey about thirty-five miles north of Atlantic City. 
Barnegat High School is a small four-year school located in 
a sparsely populated area. The high school serves the com-
munity in which it is located as well as the surrounding 
localities. Students attend Barnegat High School from the 
following towns: Barnegat, Waretown, and Brookville, on the 
mainland, and Beach Haven, Brant Beach, Ship Bottom, Harvey 
Cedars, Surf city, and Barnegat Light, on Long Beach Island. 
The combined population of these communities is from 
three to four thousand persons but since they are resorts 
their population increases tremendously during the summer 
months. 
The summer trade, baywork, and the building trade are 
the chief sources of employment in these communities. Work 
in the bay consists of commercial fishing, shell-fishing, 
and party boat fishing. 
Rapid expansion of housing developments in this area 
within rec.ent years has provided employment for carpenters, 
painters, laborers, and other workers in the building trade. 
During the summer months, retail stores and other busi-
ness establishments cater to the summer trade. 
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The foregotng information indicates that the opportun ... 
ities in this area for business graduates are limited. The 
majority of the graduates who secure business positions in 
this area work in small offices or stores. 
The high school itself has a yearly attendance of about 
200 students and it graduates an average of 30 students per 
year. An average of 10 pupils per year receive a Commercial 
diploma. 
The faculty of Barnegat Hi gh School consists of the 
supervising principal and about ten classroom teachers. The 
business subjects are taught by two teachers. Since the 
majority of the teachers at Barnegat are recent college grad-
uates who move on to larger school systems after gaining two 
or three years of experience, the teacher turnover is high. 
The three regular curriculums offered at Barnegat High 
School are Scientific, Language, and Commercial. A pupil 
who does not meet the requirements in any one of these three 
areas of study is classified as a General student. 
Eighty-four credits are required for a diploma. Each 
full-year subject for which there ia a daily meeting and home 
assignments counts five credits. Subjects not requiring out-
side preparation give one-half credit for each 40 periods 
(one period per week for a year). Not lt:)SS than 21 credits 
may be carried each year other than the senior year; and not 
than 18~ credits may be carried in the senior year. 
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The business subjects offered at Barnegat High School 
are: business arithmetic, junior business training, economic 
geography, typewriting I, typewriting II, typewriting III, 
bookkeeping, shorthand I, shorthand II, secretarial studies, 
and business law. 
A typical selection of subjects for each year, as listed 
in the Barnegat High School curriculum information sheet, is 
as follows: 
Grade 9 Grade 10 
English I 5 English II 5 
Vocational Civics 21:. World History 5 
General Science 2; Biology 5 
Junior Business Tr. 5 Economic Geography 5 
Manual Training or Physical Education 1 
Home Econorid cs 2 Typewriting I 2! 
Business Arithmetic 5 
Physical Education 1 
23 23~ 
Grade 11 Grade 12 
English III 5 English IV 5 
u.s. History I 5 u.s. History II 5 
Typewriting II 2-i Shorthand II 5 
Shorthand I 5 Physical Education 1 
Physical Education 1 Electives 5 
Elective 2! 
21 21 
I 
The elective business subjects are: bookkeeping, busi-
ness law, typewriting I I I, and secretarial studies. 
In connection with the course in secretarial studies, a 
program was recently inaugurated by which s:tudents spend four 
hours a week at actual office practice in cooperating local 
business offices. 
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This year shorthand I is being taught in grade 11 and 
shorthand II in grade 12 rather than in grades 10 and 11 as 
had been the practice in the past. Educational authorities 
agree that the practice of deferring the teaching of skill 
subjects until the last years before the time of graduation 
is highly desirable. 
From the foregoing curriculum information, it can be 
seen that the business curriculum offered at Barnegat High 
School is of a secretarial or stenographic nature. The 
question, then, is whether or not the present sequence of 
business subjects meets the needs of the business students : 
10 
CHAPTER III 
REVIEW OF RELATED RESEARCH 
Many schools are conducting follow-up studies of their 
graduates for the purpose of evaluating and improving their 
business curriculums. A review of some of the more recent 
follow-up studies is presented in this chapter. 
In 1949, Mary A. Ryan1 conducted a job-activity analysis 
and follow-up study of the 1946-1948 business graduates of 
Nashua High School, Nashua, New Hampshire. The purpose of this 
study was to evaluate the program of instruction in office 
skills· ·and· job counseling service offered to students and grad-
uates of the vocational business education curriculum of Nashua 
High School. In an attempt to accomplish her objective, Ryan 
made a survey of the occupational adjustment activities and an 
analysis of the office-job activities of recent graduates. The 
specific purpose of the study was to determine which skills and 
abilities were most commonly used by high school graduates in 
beginning office jobs, and whether school preparation was ad-
equate for reasonably satisfactory job adjustment in the opinion 
of the graduates. 
A data sheet and check list were mailed to 150 graduates 
and 134 were completed and returned. 
lRyan, Mary A., A Job-Activity analysis and Fol~ow-up 
~ of the 1946-1948 Business Department Graduates of Nashua 
~ SChoO!; Nashua, ~Hampshire. Master's Thesis,~oston 
University, 1949, 82pp. · 
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An analysis of the data pertaining to the job adjustment 
activities of the business graduates showed that: 
1. The majority of the graduates were placed in 
office positions in less than six months after 
graduation. Sixty-six per cent of those placed 
were referred to their first office jobs by 
school authorities. 
2. Over 87 per cent of those graduates replying 
were engaged in office-type jobs at the time 
of the study. 
3. On the whole, the graduates had adjusted to 
their jobs in business with a minimum amount 
of difficulty, and with personal satisfaction 
to themselves. · 
4. The graduates felt that their high school prep-
aration was adequate to meet their employment 
and specific job needs. 
5. It was strongly felt by the graduates that .;job 
counseling services should be extended to serve 
the needs of graduates after leaving school. 
The findings pertaining to the job-activity analysis were: 
1. In both number and degree of frequencies, duties 
and office activities of a general clerical 
nature far outnumbered the specialized type of 
activities such as the stenographic and book-
keeping activities. 
2. Typewriting and filing activities were the most 
numerous and the most commonly advocated by the 
graduates for school training. 
3. The Burroughs adding machine, the Monroe calcu-
lator, and the Comptometer were reported as the 
office machines most frequently used. 
4. Although major emphasis was placed on duplicat-
ing machine operation in the high school train-
ing program, this type of work was not required 
on very many beginning office jobs. 
5. Office activities which rated high in frequency 
of performance were answering the telephone, 
meeting callers, office housekeeping, and compos-
ing letters. Since these duties did not receive 
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major emphasis in the high school training 
for office work, the majority of the graduates 
felt that more adequate preparation for these 
activities should be provided by the school. 
6. Employment was obtained by the graduates in a 
wide variety of offices and business concerns . 
The greatest number were employed in large 
business offices and in manufacturing types of 
businesses. 
7. Very few responses indicated that office 
activities tend to be specialized in the local 
community. 
On the basis of her findings Ryan made recommendations 
for improving the business education curriculum at Nashua 
High School. She also recommended that a study be made of 
employer opinion concerning the effectiveness of the high 
school training program. 
1 
In 1948, Katherine Hogan made a follow-up study of the 
1943-1947 business graduates of Durfee High School, Fall River, 
Massachusetts. The purpose of this study was to evaluate the 
business curriculum of the Durfee High School and to make 
suggestions f or its improvement. Questionnaires were mailed 
to 868 graduates in an attempt to discover: 
1. How many of the graduates secured positions in 
the type of work for which they were trained? 
2. What school subjects were most valuable to the 
graduates? 
3. What difficulties were encountered by the 
~ ------~----g_r_a_d_u_ates when first employed? 
1Hogan, Katherine L., ~Follow-up Study of the Commercial 
Graduates of 1943-1947 of !he B. M. C. Durfee High School, Fall 
River, Massachusetts. Master's Thesis, Boston University, 1948, 
116 pp. 
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4. Can the business curriculum be revised to 
more effectively meet the needs of future 
students? 
Of the 868 questionnaires mailed out, 512 were completed 
and returned. 
The study indicated that the majority of the students who 
were enrolled in the stenographic and accounting divisions 
while in school were successful in securing office jobs upon 
graduation. Those students who were enrolled in the clerical 
divisions were not as successful. Most of the students in all 
the divisions were doing office work at the time of the study. 
This indicates that those who had supplemented their high 
school education with study in business schools had been sue-
cessful in securing office jobs. Of the small percentage of 
the graduates who furthered their education after leaving high 
s.ehool, the majority attended school on a part-time basis and 
continued study of business subjects. 
Very few of the graduates were placed on their jobs 
through efforts of the school. Most jobs were secured through 
relatives and friends or by personal application. 
Over 80 per cent of the graduates reported that they had 
encountered no difficulties in their initial employment. Some 
of the difficulties encountered by the remaining 20 per cent 
were in connection with operation of various office machines, 
payroll work, spelling , punctuation, business letter writing, 
and grammar. 
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The most frequently performed duties were typewriting, 
filing, and answering the telephone. 
More than 80 per cent of the graduates worked part-time 
while in high school. 
Hogan made recommendations for the impr~vement of the 
business curriculum at Durfee High School as a result of her 
findings. These recommendations included more Business English 
for business students, a course in business ethics, more pay-
roll work in the bookkeeping course, a course in office machines 
for stenographic students, and a placement bureau for students 
and graduates. 
Noonan1 made a follow-up study in 1949 of the 1946 and 1947 
business graduates of X high school to determine how well the 
existing business curriculum had prepared the graduate~ to meet 
the requirements of business and to obtain data which might be 
helpful in improving the business education program. 
Questionnaires were mailed to 438 business graduates and 
225 were completed and returned. 
The findings indicated that, on the whole, the business 
curriculum of X High School had prepared its graduates in the 
skills and abilities required to meet demands of business in 
the beginning positions. The majority of the graduates were 
engaged in the types of positions for which they had been 
trained. 
lNoonan, Mary M., A Follow-up §tudy of the 1946 and~ 
Business Graduates of X~ School. Mas!ter's lh9Sis, Boston 
University, 1949, 47pp. 
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Approximately one third of the graduates replying sought 
either part-time or full-time advanced training. 
The majority of the graduates obtained jobs immediately 
upon graduation from high school. The high school was respon-
sible for placing the majority of the students. Only a small 
percentage of the graduates were required to take tests in 
order to secure their positions. 
About 20 per cent of the graduates who worked in offices 
took dictation. About 80 per cent spent some time daily in 
typewriting activities. Bookkeeping activities were performed 
by almost 25 per cent of the graduates working in offices. 
Only one person carried out the complete bookkeeping cycle as 
an a ssistant to the head bookkeeper. About 75 per cent of the 
graduates engaged in office work spent some time on filing. 
The alphabetic and numeric systems were used in most offices. 
Excluding the typewriter, the adding machine was the most 
frequently used office machine . The three business subjects 
which proved to be of most value to the graduates were type-
writing, shorthand, and machine accounting. 
The most predominant suggestion made by the graduates for 
improving the business curriculum was a request for more ade-
quate occupational information. 
On the basis of the findings Noonan recommended for the 
improvement of tqe business curriculum a course in business 
ethics, more Business English, a separate course in transcrip-
tion, the devotion of more time to actual office procedures, 
16 
and provision in the business education program for special-
ization in the stenographic, bookkeeping, and general clerical 
fields. 
Many other follow-up studies have been made and many are 
being conducted at the present time. These studies are recog-
nized by educational authorities as a valuable means of deter-
mining the needs of students and graduates and of bridging the 
gap between school and the initial job. 
1·7 
CHAPTER IV 
METHOD OF PROCEDURE 
The purpose of the study, the size of the school, the 
particular locality, and other factors were considered in de-
veloping the procedures used in this study. Consideration was 
given to the fact that a follow-up study must be conducted and 
interpreted with the local situation kept constantly in mind. 
In conducting this study the following procedures were 
used: 
1. Permission to conduct the study was secured from the 
Supervising Principal of Barnegat High School, Barnegat, New 
Jersey. 
2. Related literature and related research studies were 
reviewed for the purpose of developing a background for this 
study. 
3. With the purpose of the study and the local situation 
in mind, a questionnaire was constructed. An attempt was made 
to keep the form as simple as practical and for psychological 
reasons the questionnaire was called a "survey report"form. 
After this form was constructed it was tried out on several 
graduates of Barnegat High School to determine if the correct 
meaning would be read into the questions and statements. The 
survey report was then revised in its final form and mimeo-
graphed. 
4. A letter of transmittal was composed explaining the 
purpose of the study to the graduates. 
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5. With the permission of the Supervising Principal, the 
names and addresses of the 1935-1949 business graduates were 
obtained from the files in the high school office . 
6. Since most of the addresses obtained were obsolete, 
the writer telephoned or visited relatives or friends of the 
graduates for the purpose of correcting the addre s ses. 
7. On February 16, 1950, the survey report, the letter of 
transmittal, and a stamped, self-addressed envelope were mailed 
to 157 business graduates. 
8. Three weeks from the time of mailing, 53 completed 
survey reports were returned to the writer. Seven blank survey 
report forms were returned by the post office in connection 
with graduates who had moved and left no forwarding addresses. 
One of the graduates enclosed the survey report form in the 
return envelope and mailed it back to the writer without first 
completing it. 
9. On March 6, 1950, a follow-up postal card was mailed 
to those graduates who had not responded by that time. This 
postal card resulted in the return of 40 more completed survey 
reports. This made a total of 93 replys, which was a 59.2 per 
cent return. 
10. The information received from the graduates was 
tabulated, analyzed, and interpreted. 
11. The data were summarized, conclusions were drawn on 
the basis of the findings, and recommendations were made for 
the improvement of the business curriculum. 
19 
CHAPTER V 
ANALYSIS OF THE FINDINGS 
The data obtained from the survey report forms which were 
completed and returned by the graduates are presented and 
interpreted in this chapter. 
TABLE I 
SURVEY REPORT FORMS SENT AND RETURNED 
Number 
Sent 
157 
Number Per cent 
Returned Returned 
93 59.2 
Address 
Unknown 
7 
Per cent 
Unknown 
4.5 
Table I shows that from a total of 157 survey report forms 
sent out to the 1935-1949 business graduates of Barnegat High 
School, 93 were completed and returned. This is a return of 
59.2 per cent. Seven, or 4.5 per cent, of the graduates had 
moved without leaving forwarding addresses. 
TABLE II 
SCHOOL ATTENDANCE AFTER GRADUATING 
FROM HIGH SCHOOL 
.Attendance 
Yes 
No 
Total 
Number 
23 
70 
93 
Per cent 
25 
75 
100 
Table II indicates that 25 per cent of the graduates who 
reported had received further training after graduating from 
high school. Seventy-five per cent did not further their 
education by attending school after graduation from high 
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school. This indicates that high school is terminal education 
for the majority of the business graduates. 
Only four of the 23 graduates who continued their eduea-
tion completed a regular four-year college course. The · 
average length of attendance was one year, while some of the 
graduates attended from only three to six months. Four of 
the graduates are attending sChool at the present time. 
TABLE III 
AREAS STUDIED BY THE GRADUATES WHO 
CONTINUED THEIR EDUCATION 
Area of Stud;! Number Per cent 
Business 9 30.0 
Secretarial 4 13.2 
Business Machines 2 6.6 
Nursing 2 6.6 
Aeronautics 2 6.6 
Radio Engineering 2 6.6 
Electrical Engineering 2 6.6 
Business Education 1 3.4 
Physical Education 1 3.4 
Beauty Culture 1 3;. 4 
Spanish 1 3.4 
Accounting 1 3.4 
Mathematics 1 3.4 
Science and Religion 1 3.4 
Totals 30 100.0 
Seventeen, or about 57 per cen~ of the graduates who 
furthered their education continued their study in the field 
of business. Thirteen, or about 43 per cent, changed their 
educational objective and studied such subjects as radio 
engineering, electrical engineering, nursing, aeronautics, 
physical education, beauty culture, mathematics, science, and 
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I religion. 
I 
Although reasons for these changes in educational 
objec t ives are not apparent, a need for more adequate voca-
tional guidance may be indicated. 
TABLE IV 
SCHOOLS ATTENDED BY THE GRADUATES 
Name of Institution Number 
Pierce Business School 4 
Rider College 4 
Temple University 2 
Boston University 1 
University of Delaware 1 
Ithaca College 1 
Palmer Business School 1 
Strayer's Business College 1 
R.C.A. Institute (N.Y.C.) 1 
Benjamin Franklin School 1 
Asbury College (Kentucky) 1 
New York School for Secretaries 1 
Stenotype Institute 1 
Marinello Beauty Culture School 1 
Rhodes Preparatory School 1 
Rensselaer Polytechnic Institute 1 
Jersey City School of Nursing 1 
Armed Forces (Schools) 3 
Totals 27 
Per cent 
14.8 
14.8 
7.5 
3.7 
3.7 
3.7 
3 .7 
3. 7 
3 . 7 
3 . 7 
3 . 7 
3. 7 
3¢ 7 
3.7 
3.7 
3.7 
3 .7'. 
11.1 
100.0 
Approximately 30 per cent of the business graduates who 
received further training attended either Pierce Business 
School or Rider College. The majority of those who continued 
their study in the business field received their training in 
these two schools. Except for two of the graduates, all of 
them who attended either of these schools, attended for one 
year. One graduate attended Rider College for six months and 
another for one year and six months. 
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TABLE V 
PRESENT ACTIVITIES OF THE GRADUATES 
Activity 
Keeping house 
Working full time 
Working part time 
Going to school 
Armed forces 
_lJpemployed 
Totals 
Number 
56 
33 
tt 
3 
0 
100 
Per cent 
56 
33 
tt 
3 
0 
100 
Table V indicates that 56 per cent of the gr.aduates who 
reported are keeping house at the present time. Thirty-three 
per cent are working full time, four per cent are working part 
time, four per cent are going to school, and three per cent are 
in the armed forces. Five of the graduates reported that they 
are both keeping house and working full time, and two are 
keeping house and working part time. None of the graduates 
are unemployed. 
The sources from which 88 graduates secured initial 
employment are indicated in Table VI. Five of the 93 respond-
ents reported that they had never held a position other than 
keeping house. 
As Table VI indicates, the chief means by which the 
graduates secured beginning positions was by personal appli-
cation. Approximately 51 per cent of the graduates secured 
their initial positions through personal application. The 
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TABLE VI 
SOURCES FROM WHICH THE GRADUATES 
SECURED INITIAL POSITIONS 
Source Number Per cent 
Personal Application 45 
Relative or Friend 20 
Through High School 6 
Civil Service Examination 5 
Enlistment in Armed Forces 4 
Advertisement 3 
College or Business School 
Placement Bureau 3 
Private Employment Agency l 
Gov't Employment Agency 1 
Totals 88 
51.1 
22.8 
6.9 
5.7 
4.5 
3.4 
3.4 
1.1 
1.1 
100.0 
next most frequent source was through a relative or friend. 
About 23 per cent of the beginning jobs were secured by this 
means. The high school assisted in placing about 7 per cent 
of the graduates. Other sources of beginning employment were 
private employment agencies, government employment agencies, 
advertisements, college or business school placement bureaus, 
civil service examinations, and enlistment in the armed forces. 
In Table VII, the length of time between graduation and 
initial employment is indicated for the 77 graduates who did 
not continue their education, or who held positions before 
they started their further training. The eleven graduates 
who began their further education immediately upon leaving 
high school and the five graduates who held no business posi-
tions are not included in this table. 
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TABLE VII 
TIME BETWEEN GRADUATION AND 
INITIAL EMPLOYMENT 
Time Number 
Immediately 40 
r.rhree months 10 
Six months 12 
Nine months 5 
One year 4 
Over one year 6 
Totals 77 
Per cent 
52.0 
13.0 
15.5 
6.5 
5.2 
7.8 
100.0 
Table VII indicates that 52 per cent of the graduates 
began initial employment immediately upon graduation from 
high school. Thirteen per cent took a vacation for the 
summer and were employed within three months from the time 
of graduation. About 15 per cent of the graduates remained 
unemployed for six months. Six and one-half per cent of the 
graduates were not employed nine months from the time of 
their graduation, while about 5 per cent did not secure 
employment until one year after graduating. Almost 8 per 
cent of the graduates were out of school for over a year 
before securing initial employment. 
Eighty per cent of the graduates were employed within six 
months from the time of graduation from high school. 
The initial positions held by the graduates are shown in 
Table VIII on the following page. 
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TABLE VIII 
INITIAL POSITIONS HELD BY TEE GRADUATES 
Position Number Per cent 
Office Work : 
Secretary 12 13.7 
Clerk-typist 5 5.7 
Office Clerk(General) 5 5.7 
Bookkeeper 5 5.7 
Secretary-Bookkeeper 4 4.5 
Typist 4 4.5 
File Clerk 2 2.3 
Stenographer 2 2.3 
Assistant Clerk 1 1.1 
Department Supervisor 1 1.1 
Total Office Work 41 46.6 
Sales Work : 
Sales Clerk 10 11.4 
Waitress 3 3.5 
Lunchroom Assistant 1 1.1 
Cashier (Theatre) 1 1.1 
Cashier (Store) 1 1.1 
Service Station Manager 1 - ~· 1.1 
Total Sales Work 17 19.3 
Other Work: 
Student 11 12.6 
Telephone Operator 6 6.9 
Factory Worker 2 2.3 
Laundry Worker 2 2.3 
Private (U.S.A.) 2 2.3 
seaman (U.s.c.G.) 1 1.1 
Carpenter 1 1.1 
Bank Teller 1 1.1 
Inspector 1 1.1 
Mice Attendant 1 1.1 
Driver 1 1.1 
Shel1fisherman l 1.1 
Total Other Work 30 34.1 
Total Initial Positions 88 100.0 
Table VIII indicates that approximately 47 per cent 
of the graduates began their employment in office positions. 
About 19 per cent secured initial positions in selling-type 
activities. Thirty-four per cent of the graduates did other 
work,or continued their education before beginning their 
employment. 
As can be seen from Table VIII, some of the graduates 
did not use their business education in their beginning 
positions having taken such jobs as carpenter, shellfisherman, 
mice attendant, driver, factory worker, and laundry worker. 
Although the majority of the graduates who did not 
further their education before going to work, secured their 
initial positions in business, less than half began their 
employment in the type of business work for which they had 
been specifically trained, that is, office work. The 19 per 
cent of the graduates who began their employment in sales 
work had received some training in junior business training 
and business arithmetic which might have been of some help 
to them in their sales positions. They also had received 
training, however, in subjects such as shorthand and 
secretarial studies which was of little or no value to them 
in their sales work. A course in salesmanship or retail 
selling would probably have benefited these graduates. 
The types of businesses in which the graduates secured 
their initial posi tiona are shown in Table IX. 
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TABLE IX 
TYPES OF BUSINESSES IN WHICH THE GRADUATES 
SECURED INITIAL EMPLOYMENT 
Type of Business Number Per cent 
Retail Store 16 20.7 
Government 10 13.0 
Telephone 7 9.1 
Insurance 5 6.5 
Legal Profession 4 5.2 
Publishing 4 5.2 
Bank 4 5.2 
High School 4 5.2 
Restaurant 4 5.2 
Real Estate 3 3.9 
Manufacturing 3 3.9 
Armed Forces 3 3.9 
Miscellaneous 10 13.0 
Totals 77 100.0 
Table IX indicates that almost 21 per cent of the gradu-
ates secured initial employment in retail stores. These 
included grocery stores, department stores, hardware stores, 
and other retail establishments. Although most of the posi-
tions held in retail businesses were of the selling type, a 
few were office jobs. 
The government provided initial employment for 13 per 
cent of the graduates. About one-half of the government 
positions were a result of the wa;r. The remaining govern-
ment positions were connected with regular government activi-
ties on the national, state, and local levels. 
Approximately 9 per cent of the graduates began their 
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employment with telephone companies as telephone operators. 
Insurance companies or insurance agencies hired six and one-
half per cent of the graduates in their initial positions. 
The legal profession, magazine and newspaper publishers, 
banks, high schools, and restaurants, each accounted for the 
initial positions of about 5 per cent of the graduates. 
Approximately 4 per cent of the graduates secured initial 
positions in the real estate business and about 4 per cent 
were hired in beginning positions by manufacturing-type 
concerns. Four per cent of the graduates entered the armed 
forces upon graduation. The remaining 13 per cent secured 
beginning jobs in various other lines of work among which 
were a contractor, a mice breeder, and the Salvation Army. 
The locations of the initial posit:bons secured by the 
graduates are listed in Table X on the following page. 
Fifty-seven per cent of the graduates found beginning 
jobs in one of the three following locations: Beach Haven, 
Barnegat, and Philadelphia. Beaeh Haven accounted for about 
23 per eent, Barnegat 22 per cent, and Philadelphia about 12 
per cent. Sixty-five per cent of the graduates were 
initially employed in what might be called the "local" area, 
that is, within a twenty-five mile radius of Barnegat. It 
is interesting to note that one-third of those graduates 
who secured initial employment outside of the ••local" area 
were employed in Philadelphia. 
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TABLE X 
LOCATIONS OF INITIAL POSITIONS 
Location Number Per cent 
New Jersey: 
Beach Haven 18 23.3 
Barnegat 17 22.1 
Waretown 4 5.2 
Ship Bottom 4 5.2 
Manahawkin 3 3.9 
Toms River 2 2.6 
Fort Dix 2 2.6 
Belmar 2 2.6 
Elizabeth 1 1.3 
Camden 1 1.3 
Vineland 1 1.3 
Atlantic City 1 1.3 
Brant Beach 1 1.3 
Lakehurst 1 1.3 
Medford 1 1.3 
Lambertville 1 1.3 
Other Locations: 
Philadelphia, Pa. 9 11.7 
Staten Island, N.Y. 2 2.6 
Was.hington, n.c. 2 2.6 
Baltimore, Md. 1 1.3 
Boston, Mass. 1 1.3 
Sparks, Nevada 1 1.3 
Alhambra, Calif. 1 1.3 
Totals 77 100.0 
In Table XI which appears on the following pages, all 
of the positions held by the graduates since 1935 are listed. 
As the table indicates, 55.5 per cent of the positions held 
were office positions. About 22 per cent of the positions 
held were in sales work, while the remaining 22.4 per cent 
included a miscellaneous assortment of activities both in 
business and other areas of employment. 
TABLE XI 
POSITIONS HELD BY THE GRADUATES 
FROM 1935 TO 1950 
Position 
Office Work: 
Secretary 
Office Clerk(General) 
Clerk-Typist 
Bookkeeper 
Stenographer 
Clerk-Stenographer 
Typist 
Secretary-Bookkeeper 
File Clerk 
Teletype Operator 
Assistant Bookkeeper 
Comptometer Operator 
Stenographer-Receptionist 
Receptionist 
Department Supervisor 
Ward Secretary 
Office Nurse 
Yeoman (U.s.N.) 
Office Supervisor 
Chief Clerk 
Assistant Clerk 
Total Office Work 
Number 
48 
19 
18 
14 
7 
6 
6 
4 
4 
2 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
139 
Per cent 
19.1 
7.6 
7.2 
5.6 
2.8 
2.4 
2.4 
1.6 
1.6 
.8 
.4 
.4 
.4 
.. 4 
.4 
.4 
.4 
.4 
.4 
.. 4 
.. 4 
55.5 
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TABLE XI (Continued) 32 
Position Number Per cent 
Sales Work: 
Sales Clerk 22 8.6 Waitress ll 4.3 Cashier or Checker(Store) 10 4.0. Salesman 3 1.2 Store Manager 2 
.8 Service Station Manager 2 
.8 Assistant to Sales Agent 1 
.4 Restaurant Owner 1 
.4 Lunchroom Assistant 1 
.4 Cashier(Theatre) l 
.4 Demonstrator 1 
.4 Civilian Storekeeper 1 
.4 Total Sales Work 55 22.1 
Other Work: 
Telephone Operator 7 2.8 School Teacher 5 2.0 Staff Nurse 4 1.6 Bank Teller 3 1.2 Post Office Clerk 3 1.2 Beautician 3 1.2 Interviewer 3 1.2 Carpenter 3 1.2 Factory Worker 3 1.2 Laundry Worker 2 
.8 Private (U.S .A.) 2 
.8 Pilot (U.S.A.F.) 1 
.4 Radio Operator(U.S.A.F.) 1 
.4 Airport Traffic Controller 1 
.4 Seaman(U .s .c .G.) 1 
.4 Bellhop l 
.4 Postmaster l 
.4 Tax Colle e tor 1 
.4 Assistant Tax Collector 1 
.4 Custodian of School 1 
.4 Seamstress 1 
.4 Librarian 1 . 
.4 Inspector 1 
.4 Mice Attendant l 
.4 Printing Pressman's Helper l 
.4 Driver l 
.4 Shellfisherman 1 
.4 Riveter 1 
.4 Laborer 1 
.4 Total Other Work< 56 22 _.4 
Total Positions Held 251 100.0 
TABLE XII 
NATURE OF THE DUTIES PERFORMED 
BY TEE GRADUATES 
Nature of Duties 
Office Duties: 
General typewriting activities 
Using an adding machine 
Filing 
Bookkeeping and record keeping 
Taking dictation 
Transcribing from shorthand notes 
General office duties 
Using a mimeograph machine 
Answering the telephone 
General clerical duties 
Using a liquid duplicator 
Using a dictating machine 
Operating a calculator 
Operating a bookkeeping machine 
Supervisory duties 
Operating a comptometer 
Sorting and dispatching mail 
Making appointments 
Receiving callers 
Cutting stencils 
Legal secretarial duties 
Composing letters 
Operating a teletypewriter 
Typing mailing lists 
Computing statistics 
Typing insurance policies 
Checking credit references by phone 
Total Office Duties 
Sales Duties: 
Handling money 
Waiting on customers 
Placing merchandise on shelves 
General sales duties 
Number 
50 
50 
45 
40 
40 
40 
30 
30 
20 
20 
15 
14 
14 
13 
10 
8 
6 
6 
6 
5 
4 
4 
2 
2 
2 
1 
1 
35 
30 
22 
20 
478 
Per cent 
7.2 
7.2 
6.4 
5.'7 
5.7 
5.7 
4.2 
4.2 
2.8 
2.8 
2.1 
2.1 
2.0 
1.9 
1.4 
1.2 
.9 
.9 
.9 
.7 
.6 
.6 
.3 
.3 
.3 
.15 
.15 
5.0 
4.2 
3.3 
2.8 
33 
68.3 
TABLE XII (Continued) 
11 Nature of Duties Number 
Using register or checking machine 20 
Serving food to customers 15 
Buying merchandise for stock 5 
Purchasing supplies 2 
Managing a service station 2 
Distributing merchandise 2 
Managing a small retail store 1 
Managing a grocery store 1 
Managing a restaurant 
House-to-house selling 
Making credit contracts 
Collecting credit payments 
Soliciting advertising copy 
Rewriting advertising copy 
Surveying public opinion 
Hiring for department store work 
Total sales duties 
Other Duties: 
1 
1 
1 
1 
1 
1 
1 
1 
Operating a switchboard 1 0 
Hair styling, permanent waves, etc • 4 
School teachin~ duties 4 
General nursing duties 4 
Factory work 
Operating a sewing machine 
Driving 
Carpenter's duties 
Airport traffic controller 
Air traffic communicator 
Piloting an airplane 
Deckhand's duties 
Carrying luggage 
Taking care of mice( weighing etc .• ) 
Folding shirts 
Operating a printing press 
Miscellaneous activities 
Total other duties 
II Total Duties Performed 
3 
3 
2 
1 
1 
1 
1 
1 
1 
1 
1 
1 
20 
163 
59 
700 
Per cent 
2.8 
2.1 
. 7 
.3 
.3 
.3 
.14 
.14 
.14 
.14 
.14 
.14 
.14 
.14 
.14 
.14 
1.4 
.6 
.6 
.6 
.42 
.42 
.3 
.14 
.14 
.14 
.14 
.14 
.14 
.• 14 
.14 
.14 
2.8 
34 
8.4 
100.0 
Table XII, appearing on the preceding pages, presents the 
nature of the duties performed by the graduates in the posi-
tions held since 1935. About 68 per cent of the duties 
reported were office-type activities. About 23 per cent were 
duties connected with selling and the remaining 8.4 per cent 
of the duties reported were of a miscellaneous nature. 
The office duties which were most frequently listed by 
the graduates were: general typewriting activities, filing, 
bookkeeping and record keeping, taking dictation, transcribing 
~ .. ~ 
from shorthand notes, answering the telephone, general office 
' " 
and clerical duties, and operating various office machines. 
The sales duties consisted largely of activities con-
nected with retailing. Some of the most frequently listed 
duties in connection with selling were: waiting on customers, 
handling money, placing merchandise on shelves, operating a 
cash register or checking machine, and serving food to cus-
tomers. 
Some of the other duties performed by the graduates in 
miscellaneous positions were: Hair styling and beauticians 
duties, teaching school, general nursing duties, factory work, 
operating a sewing machine, taking care of mice, folding 
shirts, piloting an airplane, and carrying luggage. 
Except for lack of training in some of the business 
machines used, the graduates had been trained for the office 
duties performed. School training was less adequate for those 
graduates who performed selling activities. 
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The locations of all the positions held by the graduates 
reporting are listed in Table XIII, together with the number 
and percentage of positions held in each location. Eighty-
eight graduates reported a total of 223 positions held since 
1935 in 49 cities and towns. 
Forty-five per cent of the positions were held in three 
locations: Beach Haven, Barnegat, and Philadelphia. Forty-
nine per cent of the positions were held in the "local" area 
within a 25 mile radius of Barnegat. Fifty-one per cent of 
the positions were held outside the "localtt area. Barnegat 
and Beach Haven accounted for 60 per cent of the locally 
held positions. Thirty-one per cent of the positions held 
outside the "local" area were in Philadelphia. 
The 88 business graduates who worke~ reported holding 
positions in eight states and the District of Columbia. The 
eight states were: New Jersey, Pennsylvania, New York, 
Florida, Maryland, Massachusetts, Nevada, and California. 
Table XIII indicates that the business graduates of 
Barnegat High School do not necessarily remain in the "local" 
area to seek employment. Many leave for other parts of New 
Jersey while others leave the state altogether. One girl 
moved to California upon graduation 15 years ago and has 
remained there ever since, being employed since that time 
by a telephone company. 
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TABLE XIII 
LOC.NriONS OF POSITIONS HELD BY TEE 37 GRADUATES FROM 193.5 TO 1950 
Location Number Per cent 
New Jersey: 
Beach Haven 40 17.6 
Barnegat 25 11.4 
Ship Bottom 12 5.4 
Toms River 9 4 .• 2 
Fort Dix 8 :£.7 
Waretown 8 3.7 
Lakehurst 6 2.8 
Belmar 4 1.8 
Lakewood 3 1.4 
Camden 3 1.4 
Manahawkin 3 1.4 
Atlantic City 3 1.4 
Brant Beach 3 1.4 
Princeton 2 .9 
Collingswood 2 .9 
Long Branch 2 .9 
Trenton 2 .9 
Mount Holly 2 .9 
Plainfield 1 .4 
Medford 1 .4 
Elizabeth 1 .4 
Tuckerton 1 .4 
Vineland 1 .4 
Cape May 1 .4 
Surf City 1 .4 
Pinewald 1 .4 
East Orange 1 .4 
Dunnell en 1 .4 
Glen Gardner 1 .4 
Forked River 1 .4 
Lambertville 1 .4 
Other Locations:: 
Philadelphia, Pa. 35 15.8 
Johnsville, Pa. 1 .4 
New Hope, Pa. 1 .4 
New York, N.Y. 7 3.3 
Staten Island, N.Y. 2 .9 
Woodmere, L.I.,N.Y. 1 .4 
Geneseo, N.Y. 1 .4 
West Palm Beach, Fla. 8 3.7 
JY"liami, Fla. 2 .9 
Fort Pierce, Fla. 1 .4 
Baltimore, Md. 1 .4 
Fort Washington, Md. 1 .4 
Boston, Mass. 5 2.3 
Plymouth, Mass. 1 .4 
Washing,ton, D.c. 4 1.8 Sparks, Nevada 1 .4 
.ft.,J,~e=H' ......... 
.J.. .~ 
Totals 223 100.0 
The reasons for leaving the "local" area are no doubt 
of a variety. The war, of course, was the reason for some 
of the graduates leaving, although not too many left for 
this reason in comparison to the total number of positions 
held outside the "local" area. Better job opportunities 
in such places as fhiladelphia probably caused some of the 
graduates to leave the "local" area. Others probably just 
happened to move with their families. 
The present positions of those graduates who are now 
working outside of the home are indicated in Table XIV. Of 
the 93 graduates reporting, 40 graduates, or 45 per cent, 
are now engaged in employment outside of the home. Seven 
of the graduates now employed are holding positions in busi-
ness as well as keeping house. 
Forty-five per cent of the 40 graduates who are 
presently employed are doing office work. Twenty per cent 
of the 40 graduates who are presently employed are engaged 
in sales activities, while 35 per cent are holding other 
types of positions both in business and other occupations. 
The graduates who are doing office work at the present 
time are engaged in the type of work for which they were 
specifically trained while in high school, that is, office-
type activities. This takes in only 45 per cent of the 40 
graduates who are now working. Since 20 per cent of those 
graduates who are presently employed are engaged in sales 
work, the need for specific training in this area may be 
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TABLE XIV 
PRESENT POSITIONS OF THE GRADUATES 
Position 
Office Work: 
Secretary 
Office Clerk(General) 
Clerk-Stenographer 
Clerk-Typist 
File Clerk 
Office Supervisor 
Total Office Work 
Sales Work: 
Sales Clerk 
Salesman 
Assistant to Sales Agent 
Restaurant Owner 
Cashier(Theatre) 
Total Sales Work 
Other Work: 
School Teacher 
Postmaster 
Post Office Clerk 
Assistant Tax Collector 
Carpenter 
Seamstress 
Airport Traffic Controller 
Pilot (U.S.A.F.) 
Telephone Operator 
Staff Nurse 
Mice Attendant 
Printing Pressman's Helper 
Beautician 
Shellf'isherman 
Total Other Work 
~otal Present Positions 
Number 
7 
6 
2 
1 
1 
1 
4 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
18 
8 
14 
40 
Per cent 
17.5 
15.0 
5.0 
2.5 
2.5 
2.5 
10.0 
2.5 
2.5 
2.5 
2.5 
2.5 
2.5 
2.5 
2.5 
2.5 
2.5 
2.5 
2.5 
2.5 
2.5 
2.5 
2.5 
2.5 
2.5 
45.0 
20.0 
35.0 
100.0 
indicated. As indicated under "Other Work", some of the grad-
uates are using little or none of their business training in 
their present occ ations. 
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Table XV shows the locations in which the business 
graduates are presently employed. Four cities or towns 
account for almost 58 per cent of the positions now being 
held. These are: Beach Haven, Barnegat, Toms River, and 
Philadelphia. Sixty-five per cent of the presently employed 
business graduates are working in the "local'' area within 
a 25 mile radius of Barnegat. Thirty-five per cent are 
employed outside the "local" area. 
TABLE XV 
LOCATIONS IN WHICH THE GRADUATES 
ARE PRESENTLY EMPLOYED 
Location 
New Jersey: 
Beach Haven 
Barnegat 
Toms River 
Waretown 
Lakehurst 
Fort Dix 
Surf City 
Ship Bottom 
Plainfield 
Dunellen 
Manahawkin 
Glen Gardner 
Other Locations: 
Philadelphia, Pa. 
St. George, S.I.,N.Y. 
Woodmere, L.I.,N.Y. 
Alhambra, Calif. 
Washington, D.c. 
West Palm Beach, Fla. 
Totals 
Number Per cent -
8 
6 
5 
2 
2 
2 
1 
1 
1 
1 
1 
1 
4 
1 
1 
1 
1 
1 
40 
20.0 
15.0 
12.5 
5.0 
5.0 
5.0 
2.5 
2.5 
2.5 
2.5 
2.5 
2.5 
10.0 
2.5 
2.5 
2.5 
2.5 
2.5 
100.0 
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Seventy-three per cent of the graduates who are 
presently employed in the "local" area are holding positions 
in Beach Haven, Barnegat, or Toms River. Of those graduates 
working outside of the "local" area, about . 29 per cent are 
employed in Philadelphia. 
TABLE XVI 
PART-TIME WORK WHILE IN SCHOOL 
Yes 
No 
Totals 
Number 
42 
51 
93 
Per cent 
45.2 
54.8 
100.0 
Table XVI shows that 45.2 per cent of the business 
graduates reporting worked part time during their high 
school years, while 54.8 per cent did not. 
TABLE XVII 
PART-TIME WORK ACTIVITIES OF THE 
GRADUATES WHILE IN SCHOOL 
Type of Work Number Per cent 
Office 13 31.0 
Store 13 31.0 
Restaurant 3 7.1 
Theatre 4 9.5 
Other 9 21.4 
Totals 42 100.0 
Table XVII shows the types of part-time work activities 
performed by the graduates while in school. The table shows 
that 62 per cent of those who did part-time work while in 
g,:->~;~n:· ;11 ivff"i r'v 
~r :h•· .>! ot Educa-uor, 
... 
--.......__ , J .. na •. 
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high school, held positions in offices or stores. Thirty-
one per cent worked part time in offices and 31 per cent in 
stores. About 7 per cent worked in restaurants, 9.5 per 
cent worked in theatres, and the remaining 21.4 per cent did 
other types of work. 
The graduates who did office· work while in school 
performed the following types of activities: typewriting, 
bookkeeping, stenography, secretarial,and general office 
duties. Those who did store work were clerks in grocery 
stores, hardware stores, drug stores, and clothing stores. 
Some of the graduates worked part -time as waitresses in 
restaurants and others were ushers and usherettes in theatres. 
Miscellaneous jobs such as baby sitting, telephone operator, 
pin boy, laundry work, picking an~ packing blueberries, bay-
work, and housework were also performed by the graduates 
while attending school. 
TABLE XVIII 
VALUE OF THE PART-TIME WORK 
EXPERIENCE T 0 THE GRADUATES 
Helpful 
Not Helpful 
Totals 
Number 
29 
13 
42 
Per cent 
69 
31 
100 
Tabl-e XVIII indicates the value of the part-time work 
experience to the graduates in jobs held since graduation. 
Of the 42 graduates who reported hav~ng done part-time work 
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while in school, 69 per cent felt that the experience gained 
at this work was helpful to them in positions held after 
graduation. Thirty-one per cent felt that they had gained 
no experience at the part-time work which helped them in 
their post-graduation employment. 
The value of the experience gained at the part-time 
work undoubtedly depends upon the type of w.ork performed. 
An interesting .note 5n this connection is that, of the 
graduates who did part-time work, the 21.4 per cent who are 
listed in Table XVJJ as havi.ng done "Other" part-time work 
make up the greater part of the 31 per cent who reported 
that no helpful experience was gained. The "Other" work, as 
previously mentioned, consisted of such miscellaneous 
activities as baby sitting, laundry work, pin boy, picking 
and packing blueberries, baywork, and housework. These 
types of activities would not offer much in the way of ex-
perienc e which would be helpful in business positions. On 
the other hand, the experience gained at the office and store 
work performed by 62 per cent of the graduates who worked 
part time, was ur1questi onably of value to the graduates in 
their post-graduation employment. 
The use of shorthand by the graduates is indicated in 
Table XIX. The table shows that 51.6 per cent of the 93 
business graduates used shorthand in their jobs while 48.4 
per cent did not. Fifty-nine and one-half per cent of the 
?9 girls reporting used shorthand whi.le 40.5 per cent did not. 
43 
TABLE XIX 
USE OF SHORTHAND BY THE GRADUATES 
Shorthand Girls Ao_-ys Total 
Used? Number Per cent Number Per cent Number Per cent 
Yes 47 59.5 1 7.1 48 51.6 
No 32 40.5 13 92.9 45 48.4 
Totals 79 100.0 14 100.0 93 100.0 
Only one boy out of the 14 reporting used shorthand. 
The information appearing in Table XIX may indicate that 
too much stress is placed on shortha:ri.d 'in the business cur-
riculum at Barnegat High School. For many years at Barnegat, 
shorthand has been a required subject for business students. 
Students who took shorthand in the business course and then 
dropped it for one reason or another were given a general 
diploma upon graduation rather than a business diploma. 
Under the present business curriculum set-up at Barnegat, 
even if some leeway were allowed in connection with the short-
hand requirement, a student would not be able to qualify for a 
business diploma unless he did take shorthand. The reason for 
this is that 35 business credits are required for a business 
diploma and there are only 32! remaining business credits if 
shorthand is not included. 
Concerning the boys who reported, Table XIX indicates 
that 92.9 per cent of the boys may possibly have used more 
advantageously for other studies, the time spent on shorthand. 
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I TABLE XX 
BUSINESS MACHINES USED BY THE GRADUATES 
-
TYPE TOTAL FREQUENCY 0 F USE 
OF MACHINE . · MACHINES USED OFTEN OCCASIONALLY LITTLE 
Number Per cent Number Per cent Number Per cent Number Per cent 
; 
Typewriter 78 84.0 5·9 63.5 16 17.2 3 3.2 
J Adding Machine 58 
I 
62.4 40 43.0 14 15.1 4 4.3 
Mimeograph 30 , 32.3 17 18.4 7 7.5 6 6.5 
Cash Register 20 21.5 20 21.5 
- - - -
Liquid Duplicator 15 16.2: 10 10.8 2 2.2 3 3.2 
Calculator 14 15.1 4 4.3 4 4.3 6 6.5 
Dictating Machine 14 15.1 5 5.4 5 5.4 4 4.3 
Bookkeeping Machine 13 14.0 5 5.4 3 3.2 5 5.4 
Comptometer 8 8.6 3 3.2 3 3.2 2 2.2 
Teletypewriter 4 4.3 2 2.2 1 1.1 1 1.1 
-
~ 
01 
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In Table XX the business machines used by the graduates 
are listed, and the number and percentage of graduates using 
each machine is indicated together with the frequency of use. 
As can be expected of business graduates, the typewriter was 
the most frequently used machine. Eighty-four per cent of 
the graduates reporting used the typewriter at some time in 
their business careers. About 64 per cent of the 93 gradu-
ates used the typewriter often, about 17 per cent used the 
typewriter occasionally, and about 3 per cent used it a 
little. Sixteen per cent of the 93 graduates did not use the 
typewriter since graduation. 
The adding machine was the second most frequently used 
business machine. About 62 per cent of the graduates used 
the adding machine. Forty-three per cent used the adding 
machine often, about 15 per cent used it occasionally, and 
about 4 per cent used it a little. 
The third most frequently used business machine was the 
mimeograph, having been used by about 32 per cent of the 93 
graduates reporting. 
Next in order of frequency of use by the 93 graduates 
are the cash register, liquid duplicator, calculator, 
dictating machine, bookkeeping machine, comptometer, and 
teletypewriter. 
Table XX indicates that many of the graduates used busi-
ness machines for which they had received no training in 
high school. 
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Subjects 
Typewriting 
Shorthand 
Bookkeeping 
Business Arithmetic 
Junior Business Tr. 
Secretarial Studies 
Business Law 
Economic Geography 
TABLE XXI 
BUSINESS SUBJEC'rS FELT TO BE OF 
MOST VALUE BY THE GRADUATES 
First Choice Second Choice Third Choice 
Number Per cent Number Per cent Number Per cent 
52 55.9 20 21.5 6 6.5 
1 1.1 38 40.8 9 9.7 
13 14.0 9 9.7 25 26.9 
14 15.1 12 12.9 7 7.5 
12 12.9 5 5.4 7 7.5 
- -
2 2.2 15 16.2 
1 1.1 2 2.2 8 8.6 
- - - - - -
---- -
Total Choices 
Number Per cent 
78 83.9 
48 51.6 
47 50.6 
33 35.5 
24 25.8 
17 18.4 
11 11.9 
- -
~ 
....;J 
Table XXI shows the business subjects which were relt 
to be of most value by the graduates. The graduates were 
asked to list in order of their importance the three business 
subjects which they felt had been of most value to them. 
Typewriting was chosen as one of the three most valuable 
subjects by almost 84 per cent of the 93 graduates reporting. 
Typewriting was chosen as the most valuable subject by almost 
56 per cent of the graduates, the second most valuable by 
21.5 per cent, and the third most valuable by 6.5 per cent. 
Only sixteen per cent of the graduates did not list type-
writing as one of the three most valuable subjects. 
Shorthand was chosen as one of the three most valuable 
subjects by 51.6 per cent of the graduates. One graduate 
chose shorthand as the most valuable business subject, almost 
41 per cent of the graduates chose shorthand as the second 
most valuable subject, and it was third choice for about 10 
per cent of the graduates. Shorthand was not chosen as one 
of the three most valuable subjects by 48.4 per cent or the 
graduates. It is interesting to note that the percentage or 
the graduates indicated in Table XIX as having used shorthand 
on jobs held since graduation equals the percentage of the 
gre.duates listed in Table XXI who reported shorthand as being 
one or the three most valuable subjects. 
Bookkeeping was chosen as one of the three most valuable 
subjects by almost 51 per cent of the 93 graduates reporting. 
Fourteen per cent chose bookkeeping as the most valuable 
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subject, almost 10 per cent as the second most valuable, 
and about 27 per cent as the third most valuable business 
subject. Bookkeeping was not chosen as one of the three 
most valuable business subjects by about 49 per cent of 
the graduates. 
Business arithmetic was chosen as one of the three 
most valuable subjects by 35.5 per cent of the graduates; 
junior business training by almost 26 per cent; secretarial 
studies by about 18 per cent; and business law by almost 
12 per cent. None of the graduates listed economic geography 
as one of the three most valus.ble subjects. 
Typewriting, shorthand, and bookkeeping were the 
three most valuable business subjects according to the 
reports of 93 business graduates. 
In Table XXII the business subjects which were felt 
to be of least value by the graduates are indicated. The 
graduates were asked to indicate the three business subjects 
which they felt were of least value to them. 
Business law was felt to be one of the three least 
valuable business subjects by almost 52 per cent of the 
graduates, and junior business training by almost 39 per 
cent. Since these two subjects are not of a voaational 
nature it is not surprising that many of the graduates did 
not attach much value to them in connection with their work. 
There is no doubt, however, that these subjects do have 
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TABLE XXII 
BUSINESS SUBJECTS FELT TO BE OF 
LEAST VALUE BY THE GRADUATES 
I First Choice Second Choice Third Choice Total Choices 
Subjects Number Per cent Nillnber Per cent Number Per cent Number Per cent 
Business Law 24 25.8 17 18.4 7 7.5 48 51.7 
Shorthand 24 25.8 13 14.0 8 8.6 45 48.4 
Junior Business Tr. 13 14.0 8 8.6 15 16.2 36 38.8 
f, I Secretari~l Studies 11 11.8 12 12.9 11 11.8 34 36.5 
I Business Arithmetic 12 12.9 6 6.5 9 9.7 27 29.1 
I Bookkeeping 3 3.2 11 11.8 11 11.8 25 26.8 
Typewriting 3 3.2 3 3.2 3 3.2 9 9.6 
Economic Geography 2 2.2 2 2.2 3 3.2 7 7.6 
01 
I 
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value for general business information and background. 
Junior business training, especially, is considered by many 
educational authorities to be a valuable non-vocational 
subject. Some school systems require all students, regard-
less of the curriculum being studied, to take the junior 
business training course. 
Shorthand was felt to be one of the three . least 
valuable subjects to 48.4 per cent of the 93 graduates who 
reported, and secretarial studies to 36.5 per cent. Since 
the graduates studied in a curriculum which was primarily 
of a stenographic nature, there may be some significance 
in the fact that almost one-half of them found shorthand to 
be of little or no value, and that more than one-third felt 
that secretarial studies was of ldttle or no value. This 
may indicate that there is a need for other subjects in the 
business curriculum to serve the requirements of those 
students who do not use shorthand or secretarial studies. 
Business arithmetic was felt to be one of the three 
least valuable subjects by approximately 29 per cent of the 
graduates; bookkeeping by almost 27 per cent; typewriting 
by more than 9 per cent; and economic geography by over 
7 per cent of the graduates. 
The three least valuable subjects according to the 
reports of 93 business graduates were business law, shorthand, 
and junior business training. 
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The paradoxical situation existing in this study with 
regard to the subject of shorthand is an interesting one. 
The reports of the 93 graduates indicate shorthand as one 
of the three most valuable business subjects as well as 
one of the three least valuable. The explanation for this 
may be found in the nature of shorthand itself. Shorthand 
is a technical subject through which is developed skill in 
taking notes from dictation. If the graduate who has 
studied shorthand secures a position which requires the use 
of shorthand, it is naturally of value to him. If the 
graduate does not use his shorthand skill in any positions 
held, however, shorthand is of little value to him. This 
is apparently what has happened in this study. Approximately 
one-half of the graduates reported that they had used 
shorthand on their jobs and about one-half indicated it as 
one of the three most valuable subjects. Likewise, about 
one-half of the graduates reported that they had not used 
shorthand and that it was one of the three least valuable 
subjects. 
In Table XXIII on the following page, information is 
presented concerning the non-business subjects felt to be 
of most value by the business graduates. The graduates 
were asked to list the three non-business subjects which 
they felt had been of most value to them. 
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TABLE XXIII 
NON-BUSINESS SUBJECTS FELT; TO BE OF 
MOST VALUE BY THE GRADUATES 
First Second Third Total 
Choice Choice Choice Choices Subjects I Per- I Per- I Per- I Per-
No. cent No. cent No. cent No. cent 
English 53 60.0 6 6.5 
- -
59 66.5 
Home Economics 8 8.6 10 10.8 5 5.4 23 24.8 
History 1 1.1 10 10.8 5 5.4 16 17.3 
Biology 1 1.1 6 6.5 4 4.3 11 11.9 
Science 
- -
6 6.5 4 4.3 10 10.8 
P.A.D 2 2.2 1 1.1 4 4.3 7 7.5 
Civics 1 1.1 2 2.2 2 2.2 5 5.5 
Manual Training 1 1.1 2 2.2 1 1.1 4 4.4 
French 
- -
2 2.2 2 2.2 4 4.4 
Algebra 1 1.1 3 3.3 
- - 4 4.4 
Latin 1 1.1 
- - 2 2.2 3 3.3 
Home Nursing 
- -
2 2.2 1 1.1 3 3.3 
Chemistry 1 1 .. 1 
- -
1 1.1 2 2.2 
Physics 1 1 .. 1 
- - - - 1 1.1 
Geometry 
- -
1 1.1 
- -
1 1.1 
Current Events 
- -
1 1.1 
- - l 1.1 
I 
Hygiene 
- - - -
1 1.1 l 1.1 
As should be expected, English leads the list of the non-
business subjects of value to the graduates being chosen 
as one of the three most valuable by 66.5 per cent of the 
business graduates. It was surprising to find, however, 
that only 60 per cent of the graduates chose English as 
the most valuable non-business subject, with 6.5 per cent 
listing it as second most valuable. Home Economics was 
next; in line for first choice being chosen as most valuable 
by almost 9 per cent of the graduates. 
Home Economics was felt to be one of the three most 
valuable non-business subjects by almost 25 per cent of the 
graduates. History was chosen as one of the three most 
valuable by about 17 per cent, Biology by almost 12 per cent, 
and Science by nearly 11 per cent of the business graduates. 
Other non-business subjects felt to be of value by the 
graduates are listed in Table XXIII. 
The three most valuable non-business subjects as 
reported by 93 graduates were English, Home Economics, and 
History. 
The non-business subjects felt to be of least value 
by the business graduates are indicated in Table XXIV on 
the page which follows. The graduates were asked to list 
the three non-business subjects which they found to be of 
least value to them. 
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TABLE XXIV 
NON-BUSINESS SUBJECTS FELT T 0 BE OF 
LEAST VALUE BY THE GRADUATES 
First Second Third Total 
Choice Choice Choice Choices 
Subjects \Per- J Per- J Per- I Per-
No. cent No. cent No. cent No. cent 
History 24 20.8 12 12.9 5 5.4 41 44.1 
French 14 15.1 5 5.4 3 3.2 22 23.7 
Science 5 5.4 11 11.8 6 6.5 22 23.7 
Biology 7 7.5 10 10.8 4 4.3 21 22.6 
Civics 1 1.1 5 5.4 6 6.5 12 13.0 
P.A.D. 3 3.2 
- - 5 5.4 8 8.6 
Algebra 1 1.1 4 4.3 1 1.1 6 6.5 
Latin 4 4.3 1 1.1 
- - 5 5.4 
!Music 1 1.1 1 1.1 
- -
2 2.2 
Geometry 2 2.2 
- - - - 2 2.2 
Physics - - - - 1 1.1 l 1.1 
Home Economics - - 1 1.1 - - 1 1.1 
Manual Training 
- - - -
1 1.1 1 1.1 
English - - 1 1.1 - - 1 1.1 
Chemistry 1 1.1 -
- - - 1 1.1 
-
Approximately 44 per cent of the graduates felt that 
history was one of the three least valuable non-business 
subjects. French was chosen as one of the three least 
valuable non-business subjects by almost 24 per cent of 
the graduates, science by nearly 24 per cent, biology by 
about 23 per cent, and civics by 13 per cent. Other subjects 
felt to be of least value by the 93 business graduates are 
listed in Table XXIV. 
French, history, and science were the three non-
business subjects felt to be of least value by the graduates. 
Table XXV on the following page indicates the subjects 
which were not offered, or which the graduates did not take 
while in school, for which they have since felt a need either 
on the job or for personal use. The subjects named by the 
graduates are of a variety, some of which were offered in 
high school and some that were not. Also some of the sub-
jects for which the graduates reported that they had felt a 
need could be taught in high school while it would not be 
feasible to teach others. 
The business subjects which rank at the top of the 
list are business machines, salesmanship, advanced bookkeep-
ing, and consumer education. 
The top ranking non-business subjects for which the 
graduates felt a need were Spanish, public speaking, Latin, 
spelling, chemistry, geometry, and algebra. 
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TABLE XXV 
SUBJECTS FOR WHICH THE GRADUATES 
FELT A NEED 
Subjects Number Per cent 
Business Machines 8 8.6 
Spanish 7 7.5 
.Art 6 6.5 
Salesmanship 5 5.4 
Public Speaking 5 5.4 
Latin 5 5.4 
Psychology 5 5.4 
Consumer Education 4 4.3 
Advanced Bookkeeping 4 4.3 
Spelling 4 4.3 
Chemistry 4 4.3 
Geometry 4 4.3 
Algebra 4 4.3 
French 3 3.2 
Trigonometry 2 2.2 
Real Estate 2 2.2 
Insurance 2 2.2 
Typewriting III 1 1.1 
Business Law 1 1.1 
Business Correspondence 1 1.1 
Economics 1 1.1 
Business Management 1 1.1 
Labor-Mgmt. Relations 1 1.1 
Physics 1 1.1 
Auto Mechanics 1 1.1 
Driver Training 1 1.1 
Family Relationships 1 1.1 
Home Nursing 1 1.1 
Child Care 1 1.1 
First Aid 1 1.1 
Dietary Study 1 1.1 
Physiology 1 1.1 
German 1 1.1 
Religion 1 1.1 
Political Science 1 1.1 
Penmanship 1 1.1 
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Training received on the job by the graduates which 
they felt could have been taught in high school is shown 
in Table XXVI. 
TABLE XXVI 
TRAINING RECEIVED ON THE JOB BY THE GRADUATES WHICH 
THEY FELT COULD HAVE BEEN TAUGHT IN SCHOOL 
Training Received Number Per cent 
Business Machines 16 46.0 
Psychology of Dealing With People 6 17.0 
Advanced Bookkeeping 3 8.6 
Business Habits and Manners 2 5.8 
Personality and Grooming 2 5.8 
Office Management 1 2.8 
Advanced Arithmetic 1 2.8 
Dealing With Customers 1 2.8 
Operating A Switchboard 1 2.8 
More Detailed Filing Instruction 1 2.8 
Blueprint Reading 1 2.8 
Totals 35 100.0 
The table shows that 46 per cent of the graduates who 
received training on the job which they felt could have 
been taught in high school indicated training in business 
machines. Specific machines mentioned were: bookkeeping 
machine, adding machine, calculator, comptometer, dictating 
machine, shaving machine, duplicating machine, and cash 
register. 
Psychology of dealing with people was mentioned by 17 
per cent of the graduates who reported having received 
training on the job which they felt could have been taught 
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in school. Advanced bookkeeping was mentioned by almost 
9 per cent, business habits and manners by nearly 6 per 
cent, personality and grooming by about 6 per cent, and 
each of the following were listed by about 3 per cent: 
advanced arithmetic, office management, dealing with cus-
tomers, operating a switchboard, more detailed filing 
instructions, and blue print reading. 
Although the information in Table XXVI was compiled 
from only 35 cases it merits some consideration since it 
is typical of the reactions of the graduates throughout 
1 this study. 
TABLE XXVII 
ADEQUACY OF HIGH SCHOOL PREPARATION 
FOR SUCCESS ON JOBS HELD 
Adequate 
Inadequate 
No Response 
Totals 
Number 
58 
18 
17 
93 
Per cent 
62.3 
19.4 
18.3 
100.0 
Table XXVII indicates the response of the 93 graduates 
reporting concerning their opinion as to the adequacy of 
high school preparation for success on jobs held since grad-
uation. Approximately 62 per cent of the graduates felt 
! that high school preparation was adequate, about 19 per cent 
felt that it was not adequate, while about 18 per cent of 
the graduates did not answer this question. 
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The response of the 93 graduates concerning the 
adequacy of high school preparation for conducting everyday 
business affairs is indicated in Table XXVIII. 
TABLE XXVIII 
ADEQUACY OF HIGH SCHOOL PREPARATION FOR 
CONDUCTING EVERYDAY BUSINESS AFFAIRS 
Number Per cent 
Adequate 50 53.8 
Inadequate 40 43.0 
No Response 3 3.2 
Totals 93 100.0 
About 54 per cent of the graduates felt that the 
preparation received in high school for conducting everyday 
business affairs was adequate 1 43 per cent felt that it 
was not adequate, and about 3 per cent did not reply to 
this question. 
Table XXIX on the following page indicates the items 
which the graduates felt should receive more stress in high 
school in connection with preparation for conducting the 
business affairs of everyday living. Almost one-third of 
the graduates felt that they needed more instruction in 
life insurance, income tax information, and budgeting. 
About 22 per cent of the graduates felt that they had not 
received adequate instruction in connection with property 
insurance. Approximately 16 per cent felt that more consumer 
information could have been used. Personal use bookkeeping 
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was mentioned by about 15 per cent, personal loan . infor-
mation by nearly 13 per cent, banking by almost 13 per 
cent, instalbnent buying by about 11 per cent, making 
contracts by approximately 10 per cent, and real estate 
information, social relations, and human behavior, each 
by 1 per cent of the graduates. 
TABLE XXIX 
EVERYDAY BUSINESS ITEMS WHICH TEE GRADUATES FELT 
SHOULD RECEIVE MORE STRESS IN SCHOOL 
Items 
Life Insurance 
Income Tax Information 
Budgeting 
Property Insurance 
Consumer Information 
Personal Use Bookkeeping 
Personal Loan Information 
Banking 
Installment Buying 
Making Contracts 
Real Estate Information 
Social Relations 
Human Behavior 
Number 
30 
30 
29 
20 
15 
14 
12 
12 
10 
9 
1 
1 
1 
Per cent 
32.2 
32.2 
31.2 
21.5 
16.2 
15.1 
12.9 
12.9 
10.8 
9.7 
.. lil 
1.1 
1.1 
The reports of the business graduates indicate that 
more can be done in the area of preparing the students for 
conducting their everyday business affairs. The complex 
nature of' modern living requires a knowledge and understand-
ing of certain business procedures and practices by everyone 
who is to conduct himself intelligently. 
Instruction in some of the items listed in Table XXIX 
is given to the students in junior business training, 
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business law, and bookkeeping. Instruction is not given 
in some of the other items listed. In any event the 
students apparently have not grasped the necessary infor-
mation. Perhaps much of this information which is given 
in the nint h grade should possibly be reviewed in the 
eleventh or twelfth years when the student is not only more 
mature but is also much closer to the time when he will see 
a need for the acquired information. A course might be 
offered for juniors and seniors which would serve as a re-
view of some of the concepts established in the lower 
grades and present more advanced information in connection 
with everyday business affairs. 
Question 17 on the survey report form was a request 
for suggestions from the graduates for the improvement of 
the business curriculum. Table XXX on the following page 
presents the suggestions made by those of the 93 graduates 
who answered this question. 
More than half of the suggestions made were in con-
nection with more instruction in office machines, actual 
store and office practice, more adequate vocational guid-
ance, and more adequate preparation for everyday living. 
More instruction in office machines ranked at the top of 
the list of suggestions with 27 per cent of those graduates 
answering this question suggesting it. 
Other suggestions appear in Table XXX. 
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TABLE XXX 
SUGGESTIONS MADE BY THE GRADUATES FOR 
I MPROVING THE BUSINESS CURRICULUM 
Suggestion 
More instruction in office machines 
Actual store or office practice 
More adequate vocational guidance 
More adequate preparation for everyday 
living--consumer information 
Offer a course in Salesmanship 
More budgeting and personal use 
bookkeeping 
Include and require Bookkeeping II 
Include and require Shorthand III 
Require Typewriting III 
Teach Shorthand in grades 11 and 12 
More spelling 
Offer instruction in human behavior and 
tips on how to get along with others 
Offer instruction in business management 
Make Shorthand an elective rather than a 
requirement, especially for boys 
Require algebra of business students 
Number 
15 
6 
5 
4 
3 
2 
2 
2 
2 
2 
2 
2 
2 
1 
2 
More business correspondence and vocabulary 1 
Attempt personality development 1 
Better teachers and better equipment 1 
A regional high school i n Manahawkin 1 
Totals 56 
Per cent 
27.0 
11.0 
9.1 
7.1 
5.3 
3.5 
3.5 
3.5 
3.5 
3.5 
3.5 
3.5 
3.5 
1.8 
3.5 
1.8 
1.8 
1.8 
1.8 
100,0 
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One interesting suggestion is that of teaching 
shorthand in grades 11 and 12 rather than in grades 10 and 
ll,in order that shorthand be fresh in the minds of the 
students upon graduation. Such practice is in line with 
the views of leading educational authorities who recommend 
that skill subjects be taught as close to the time of 
graduation as possible. The practice of teaching shorthand 
in grades 11 and 12 was begun in Barnegat at the beginning 
of the present school year. 
In connection with the suggestions made by the graduates, 
some of them appear to be feasible while others do not. 
Some of the graduates made sweeping generalizations from 
their own specific experiences while others qualified their 
statements by noting that they were basing their suggestions 
upon their own limited experiences. 
Excerpts from some of the more typical comments made 
by the graduates appear in the following pages. 
I have one suggestion to make for improving 
the educational program at Barnegat. A program 
should be devised which will enable a student to 
understand the respective merits of the courses 
offered and to enable him to choose wisely a 
course of study which will prepare him for a job 
in which he will be happy. 
It would be wonderful if each business 
student could gain experience in operating most 
of the business machines. 
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I did not find the bookkeeping in-
struction at B.H.S. adequate. It seemed 
to have too narrow a scope, unless I 
didn't grasp all that was offered. 
There is also a need for instruction 
in the use of office machines such as the 
adding machine, checking machine, dictating 
machine, comptometer. etc. 
I also believe that spelling should be 
stressed as an extra subject, at least for 
business students. 
In '43 shorthand was required in the 
sophomore and junior years. I could have 
used shorthand many times during my first 
job but not having used it during my senior 
year I almost completely forgot it. 
I think theyhave changed this at B.H.S. 
and are now teaching shorthand in the junior 
and senior years. This is a good idea. 
May I make the following suggestions: 
(1) offer more consumer information, (2) offer 
a course in salesmanship, (3) make shorthand 
an elective rather than a requirement, for boys 
especially, (4) stress the importance of a 
pleasing personality and attempt to develop the 
personality of the students, (5) use a teach-
ing technique which encourages students to 
think for themselves and develops their thinking 
ability. 
B.H.S. could improve its commercial 
course by making use of the other office 
machines, such as the adding machine, dictat-
ing machine, calculator, comptometer, etc. 
instead of just teaching the typewriter. 
Some training should be given in dictating to 
others. Some training in personnel management 
would als o be helpful. 
65 
I think there should be more consumer 
education in the B.H.s. program. If it is 
not possible to have a separate course, I 
think it would be well to bring it in with 
other subjects. 
I also think that everyone should take 
a course in personal use bookkeeping. Almost 
everyone will be handling money regardless of 
what they will be doing. Also, there should 
be two years of bookkeeping for commercial 
students. 
I understand that a course in family 
relationships is now being offered at Barnegat 
High School. In my opinion, this is a welcome 
addition to the educational program. 
In my opinion, B.H.s. should train its 
students on various business machines such as 
the calculator, comptometer, adding machine, 
etc. These are necessary for large business 
houses. 
I feel that more stress should be placed 
on subjects which will help the graduate in 
his business employment, eliminating such sub-
jects as French and biology which I found to 
be of no value to me on the job. 
Actual office practice for students would 
help. 
... ... _ 
The entire educational program at B.H.S 
needs improvement. Consolidation of Barnegat 
and Tuckerton High Schools with a centrally 
located school in Manahawkin would be the 
answer to the question of school improvements. 
I have several suggestions for the im-
provement of the business education program at 
Barnegat. They need better teachers, better 
equipment, better everything. 
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I find that all of the important train-
ing I received was in college--not in high 
school, with the exception of shorthand and 
typing. 
\Vhen I attended B~H.s~ I vividly recall 
not being able to take shorthand III and 
typewriting III. These are definite essentials 
for anyone taking a commercial course. 
Also, more vocational guidance and perhaps 
guidance tests that will give young students an 
idea not only of what they might want but what 
they are suited for would be a great help. 
The only thing I believe lacking in my 
high school commercial course was the use of 
various business machines. Otherwise I feel 
that what I learned in business school was 
just a review and a repetition of my high 
school course. I think the present high school 
course is entirely adequate in that it prepares 
one quite well for the usual general office 
work. 
I am quite interested in the report which 
you are compiling. I have always felt that 
the education I received at Barnegat High School 
was very beneficial. Although it is impossible 
for one course to totally fit you for a specific 
job, my studies at B.H.s. taught me "how to 
apply" myself so that I can adapt myself to each 
new phase of work as it comes up. 
Giving my thirteen years experience all its 
due credit, I still appreciate the background 
received at high school which has enabled me to 
obtain a rather desirable position. 
B.H.s. should include three years of short-
hand. Home economics should be given more atten-
tion and made a regular subject for four f ull 
years. 
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I believe that Mr. Barr was a very good 
teacher and that those who studied under him 
were better' qualified to accept positions in 
business than the pupils graduating from 
B.H.S. at the present time. 
Barnegat High School should have more 
office machines on which totrain its pupils. 
Such machines as the adding machine, book· 
keeping machine, calculator, comptometer, etc. 
would be good. 
A course in actual office practice would 
be very valuable and should be included for 
at least six weeks. Obtaining this practice 
in actual office work would make it much easier 
to adjust to your first position • 
.. -... 
Vtmen I took shorthand after leaving B.H.s. 
I found that my knowledge of it was altogether 
too general. I knew no actual rules and found 
myself frequently "drawing" the characters. 
I also found that more attention should 
be given to the literary end of our education. 
High school preparation was no doubt sufficient 
for those who became typists but for anyone who 
was responsible for his own work it was woefully 
lacking. · 
I think that as a student I would have 
been better prepared for business work if we 
had more practice along with the theory. 
I also think that there is a definite 
need for vocational guidance by a competent 
director at B.H.s. 
I think that Barnegat High School's 
English classes shoul d consist of more public 
speaking and less '~Merchant of Venice", etc • 
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First, I think the teachers should try 
to find out just what work each pupil intends 
to go into or what they'd like to do. Then 
they should be taught for this line of work. 
On the whole, the school should try to teach 
the pupils the everyday things that most will 
use in their lives and in their communities 
after graduation. 
It would be very nice if somewhere in the 
schools curriculum a short course on business 
management could be included. I believe every-
one, at one time or another, finds that he has 
to accept a position that calls for him to assume 
the responsib ility for coordinating work and all 
the workers under him, be they many or few. 
If students were given a chance to play 
11 boss 11 in predetermined situations and other 
students acted as "workers" under that 11 boss 11 , 
a much better idea as to how to organize work 
might be gained which would help these students 
immensely in their future lives and on future 
jobs. 
I think that it would be nice if B.H.S. had 
more business machines than it does. A dictating 
machine, comptometer, calculator, and a bookkeep-
ing machine are known to some of us only from 
pictures. 
Students need more experience in order to 
get a job. Office training is a suggestion 
especially if one wants to get a job here in 
New York. Employers want experienced help. 
I know experience means so much but tips 
could have been given in such things as how to 
get along with the boss and fellow workers. 
Someday I hope we will have schools that 
will help you learn to LIVE; not just learn. 
I think B.H.S. could improve its busi-
ness education program by giving the students 
more training in actual office work and in 
the use of the different types of business 
machines used in business today. 
May I suggest more personal application 
and less use of books. Also, more stress on 
the use of all types of business machines--
not leaving it up to the employer to teach 
the business machines that should have been 
taught in school. 
More instruction in budgeting, personal 
loans, income tax information, installment 
buying, consa~er information, life insurance, 
property insurance, and banking. 
While these items are used mainly in 
personal life rather than on the job, they 
are, nevertheless, ~portant to everyone, and 
I do feel that the instruction received in 
high school_ concerning these items was not 
adequate. 
Although B.H.S. offered a very complete 
course of study, in the business I am in now, 
I think it would have been fine if more spell-
ing had been had, and also a short study of 
real estate and how property changes hands. I 
realize this could be obtained in schools after 
leaving B.H.S. but there are some of us who 
can't afford other schools. So if real estate 
had been taught, even though it was covered 
just briefly, it would have helped me. 
Budgeting would have also helped a lot. 
I suggest training in the use of business 
machines and actual office experience for the 
students. 
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I can only suggest by way of improvement, 
those wishes and desires which have arose in 
my own experiences in life. 
I think somehow, more subjects should be 
incorporated in the commercial and academic 
courses. For instance, as a commercial student 
I have often wished that I had taken Latin, 
algebra, and chemistry. I have heard many aca-
demic students express the wish that they had 
taken shorthand and typing. 
I'm sure you must realize that even though 
we were given the opportunity to "elect" the 
above subjects, often they conflicted with our 
''required" subjects and--even more often--
possessed with only the one foremost thought to 
"have fun while kids", we let a wonderful oppor-
tunity slip by and more of less 11fiddled 'while 
Rome burned"• 
It is true, I am willing to confess, that 
while in B.H.S., I could see no particular use 
for a foreign language(even though I elected 
French) and certainly thought I would never need 
chemistry. But had these subjects been required 
in the commercial course I would at leaat have a 
working foundation for the further study I have 
been doing. It was most difficult to take 
college chemistry without a fore-study of high 
school chemistry. I 1m sure you must realize 
that with the rate of speed the world is advanc-
ing today we need to be well-rounded scholars to 
keep our places in the ranks. 
I would venture to suggest that the rate 
of speed at which shorthand and typing are 
taught at B.H.S. is not sufficient to qualify 
for a civil service position. During the years 
of the war the standards were lowered, but since 
then are back to their regular rates. 
---
I really think that shorthand and typing 
should be given in the last years of high school 
in order that they will be fresh in the minds of 
the students when they begin a job that requires 
the use of these skills. 
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Spanish would have been a great help to 
me on two jobs I have held since graduation. 
I have also felt a need for a more . thoP-
ough knowledge of larger vocabulary words in 
shorthand and a better knowledge of geograph-
ical locations, capitals of countries, rivers, 
etc. 
Why can•t local business men and women, 
in cooperation with the school, give each 
student, in his senior year, a chance to gain 
some first-hand experience by letting him work 
in stores or offices for a given number of days. 
Students could learn something, for instance, 
from a department store manager about selling. 
Actual contact with customers would be the best 
way of learning how to please them. 
Since leaving high school I found that I 
was wrong in taking the commercial course be-
cause of the field I have entered. Therefore 
I cannot really speak with authority or exper-
ience from a business point of view. 
I would like to make these suggestions: 
(1) At least one year of physics and plane 
geometry and two years of algebra be required 
for any diploma, (2) trigonometry should be 
worked in i. f possible but not required, 
(3) English should provide broader business 
vocabulary and writings. 
Table XXXI on the following page presents the marriage 
status of the graduates six months after graduation from 
high school. 
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'I' .ABLE XXXI 
MARRIAGE STATUS OF THE GRADUATES SIX 
MONTHS AFTER GR.~UATION 
Status 
Unmarried 
Married 
Totals 
Number 
82 
11 
93 
Per cent 
88.1 
11.9 
100.0 
Since the majority of the business graduates were girls, 
they were asked to indicate whether or not they were married 
within six months from the time of graduation for the purpose 
of aiding in determining how many of the graduates married 
before having much opportunity to use their vocational busi-
ness training. 
Table XXXI indicates that about 88 per cent of the 93 
graduates reporting were not married within six months after 
graduation while nearly 12 per cent did marry within this 
time. However, approximately a third of those who did marry 
within six months also secured business positions during 
that time and worked while married. 
An interesting note in connection with the marriage 
status of the graduates is that about 50 per cent of those 
who were married within six months from graduation were of 
the class of 1949. 
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CHAPTER VI 
A SUMMARY OF THE FINDINGS 
An attempt was made in this study to determine how well 
the existing business curriculum at Barnegat High School , 
had prepared its graduates for success in business posi tiona , 
and for conducting their business affairs of everyday living. 
The reports of nearly 60 per cent of the graduates who 
were contacted indicated the following: 
1. High school is terminal education for the majority 
of the business graduates. Twenty-five per cent of the 
graduates continued their education beyond high school. 
The average length of attendance for this further study was 
one year. Only four of the 23 graduates who continued their 
education completed a regular four-year college course. 
Sixty per cent of the graduates who did receive further edu-
cation continued their study in the field of business. 
2. The majority of the graduates who reported are 
keeping house at the present time. Fifty-six per cent are 
keeping house, 33 per cent are working full time, and the 
remaining 11 per cent are either working part time, going 
to school, or are in the armed forces. Five of the graduates 
are both keeping house and working full time and 2 are both 
keeping house and working part time. None of the graduates 
reported being unemployed. 
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3. The chief means by which the graduates secured 
beginning positions in business and other activities was by 
personal application. The next most frequent s·ource was 
through a relative or friend. The high school assisted in 
placing about 7 per cent of the business graduates. 
4. Fifty-two per cent of the graduates began initial 
employment immediately upon graduation. Approximately 80 
per cent of the graduates were employed within six months 
after graduation. Thirteen per cent of the graduates were 
out of school for a year or more before securing initial 
employment. 
5. Although the majority of the business graduates 
secured initial positions in business, less than half of 
them began their employment in the type of work for which 
they were specifically trained, that is, office work. 
About 47 per cent of the graduates began their employment 
in office positions, 19 per cent began in selling jobs, and 
34 per cent in other work. Some of the graduates did not 
use their business education in their beginning positions. 
6. Almost 56 per cent of the total positions held by 
the 93 graduates since 1935 were office positions. About 
22 per cent of the positions held were in sales work, while 
the remaining 22 per cent included a miscellaneous assortment 
of activities both in business and in other occupations. 
7. Forty-five per cent of the 40 graduates who are 
presently employed outside the home are doing office work. 
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Twenty per cent of those presently employed are engaged in 
sales activities, while 35 per cent are holding positions 
of other types both in business and in other areas of em-
ployment. Only the graduates who are presently employed 
in office work are doing the type of work for which they 
were specifically trained while in high school. Those who 
are engaged in selling activities were at most only partially 
trained for their work while in school. Some of the gradu-
ates are engaged in other work, using little or none of 
their business training. 
8 .. Concerning the nature of the duties performed on 
jobs held by the graduates since 1935, the reports indicate 
that about 68 per cent of the duties performed by the grad-
uates were office-type activities, over 23 per cent were 
sales-type activities, and the remaining 8 per cent were of 
a miscellaneous nature. 
9. In connection with the types of businesses in which 
the graduates secured initial employment, almost 21 per cent 
of those reporting began their employment in retail estab-
lishments. Although most of the positions held in these 
retail establishments were of the selling type, some were 
office jobs. Thirteen per cent of the graduates were hired 
in their beginning positions by the government. Other types 
of businesses in which the graduates were initially employed 
were: telephone companies, insurance companies, publishing 
companies, banks, legal offices, high schools, restaurants, 
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and manufacturing concerns. About 4 per cent of the gradu-
ates entered the armed forces upon graduation. 
10. Sixty-five per cent of the graduates were 
initially employed in the "local" area within a 25 mile 
radius of Barnegat. One third of the business graduates 
who secured beginning jobs outside the "local" area were 
employed in Philadelphia. 
11. The graduates do not necessarily remain in the 
"local" area to seek employment. A total of 223 positions 
were reported held by 88 graduates in 49 cities and towns 
since 1935. Forty-nine per cent of these positions were 
held in the "local" area within a 25 mile radius of Barnegat 
while 51 per cent of .the positions were held outside the 
"local" area. Nearly a third of the positions held outside 
the "local'' area were in Philadelphia. 
12. Sixty-five per cent of the presently employed 
business graduates are working in the "local'' area while 35 
per cent are not. About 29 per cent of those graduates who 
are presently working outside the ''local" area are employed 
in Philadelphia. 
13. Almost half of the business graduates. reported 
that they had worked part time while in high school. This 
part-time employment consisted of office, store, restaurant, 
theatre, and other work. Sixty-nine per cent of those who 
did do part-time work felt that the experience gained was 
helpful to them in positions held after graduation. 
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The value of the experience gained at part-time work no 
doubt depends upon the type of part-time work performed. 
14. Almost · 52 per cent of the 93 graduates who reported 
had used shorthand on jobs held while about 48 per cent did 
not. Only one boy out of the 14 reporting used shorthand. 
Almost half of the business graduates had spent two years 
studying a technical subject which they did not use after 
graduation. 
15. The business machines .used by the graduates in 
order of frequency of use are: typewriter, adding machine, 
mimeograph, cash register, liquid duplicator, calculator, 
dictating machine, bookkeeping machine, comptometer, and 
teletypewriter. Many graduates used business machines for 
which they had received no training while in high school. 
16. The three most valuable business subjects according 
to 93 graduates were typewriting, shorthand, and bookkeeping. 
17. The three least valuable subjects according to 93 
graduates were business law, shorthand, and junior business 
training. Shorthand was one of the three most valuable sub-
jects to about half of the business graduates reporting and 
one of the three least valuable to the remaining half. 
18. The three most valuable non-business subjects as 
reported by 93 business graduates were English, home 
economics, and history. 
19. The three non-business subjects felt to be of least 
value by the 93 graduates were history, French, and science. 
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20. The business subjects which ranked at the top of 
the list of those for which the graduates had felt a need 
were: business machines, salesmanship, advanced bookkeeping, 
and consumer education. The top ranking non-business sub-
jects for which the graduates had felt a need were: Spanish, 
art, public speaking, psychology, Latin, spelling, chemistry, 
geometry, and algebra. 
21. Training received on the job by the business gradu-
ates which they felt could have been acquired in school 
included: business machine training, psychology of dealing 
with people, business manners and habits, personality and 
grooming, and advanced bookkeeping. Forty-six per cent of 
the graduates who received training on the job which they 
felt could have been acquired in school indicated training 
in business machines. 
22. About 62 per cent of the graduates felt that high 
school preparation was adequate for jobs held since gradu-
ation, about 19 per cent felt that it was not adequate, and 
approximately 19 per cent of the 93 graduates reporting did 
not reply to this question. 
23. Over 53 per cent of the graduates felt that high 
school preparation was adequate for conducting everyday 
business affairs, 43 per cent felt that it was inadequate, 
while about 3 per cent did not reply to this question. 
24. The items which many of the graduates _felt should 
receive more stress in school in connection with preparation 
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for conducting everyday business affairs were: life insurance, 
income tax information, budgeting, property insurance, con-
sumer information and others. More instruction in these 
areas of study appears to be desirable. 
25. More than half of the suggestions made by the 
graduates for improving the business curriculum were in con-
nection with more instruction in office machines, actual 
store and office practice, more s.dequate vocational guidance, 
and more adequate preparation for everyday living. More 
instruction in office machines ranked at the top of the list 
of suggestions with 27 per cent of those graduates answering 
this question suggesting it. 
26. The majority of the graduates did not marry within 
six months after graduation. A third of those who did marry 
within six months also secured business positions during 
that time. 
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CHAPTER VII 
RECOWillffiNDATIONS FOR IMPROVING THE 
BUSINESS CURRICULUM 
Based upon the findings of this study of the 1935-1949 
business graduates of Barnegat High School, the following 
recommendations are respectfully submitted for consideration1 
for the purpose of improving the business curriculum in 
order that it may more nearly meet the needs of the business 
students. 
1. Since this study reveals that only half of the 
business graduates had used shorthand on jobs held after 
graduation, and since it was chosen as one of the three 
least valuable business subjects by about half of the grad-
uates, two areas of study appear desirable in the business 
curriculum, a secretarial concentration and a general busi-
ness concentration. Those students who study in the 
secretarial concentration would take shorthand and secretarial 
studies while the general business students would not. 
2. A course in retail selling would be a very desirable 
addition to the curriculum for the general business students. 
Such a course might include personality development as well 
as sales training. 
3. From the results of this study there is no doubt 
that a course in office machines is extremely desirable if 
the business curriculum is to meet the needs of the majority 
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of its students. The machines course would include basic 
office machine equipment such as adding machines, calculators, 
comptometers, and possibly a bookkeeping machine. 
In order to keep the amount of equipment necessary in 
such an undertaking at a minim~oo it would seem advisable to 
offer business machine training as a one semester subject 
twice a year to be taken by both the secretarial and the 
general business students. In this way a relatively small 
amount of equipment which was kept constantly in use would 
be sufficient to at least begin to offer the students 
training for which there is a very apparent need. If neces-
sary, typewriting III might be reduced to one semester or 
eliminated, in order to make room in the curriculum for a 
course in office machines. Another possibility is that of 
combining typewriting III with a course in office machine 
training. 
4. For the purpose of more adequately preparing the 
students for conducting their everyday business affairs, a 
course in consumer education is advisable for at least one 
semester to be taken in either the 11th or 12th grades. If 
necessary economic geography could be dropped or reduced to 
a one-semester course in order to make room for a course in 
consumer education. 
5. More adequate vocational guidance is recommended 
for the students upon entering high school and throughout 
their high school careers. 
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6. The continuance of the recently begun practice of 
deferring the teaching of shorthand until the 11th and 12th 
years is desirable. 
7. The continuance of the recently begun practice of 
offering the students the opportunity to receive actual 
office training in cooperating local offices, and the exten-
sion of this practice to include sales training in local 
retail stores is desirable. 
s. Bookkeeping II would be a desirable addition to 
the business curriculum if this subject could be worked in. 
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APPENDIX 
SURVEY REPORT FORM 
A Survey of the Business Graduates of 
Barnegat High School, ~935el949 
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1. Please list any other schools attended since graduating from B.H.s. 
Dates of 
Name of School Attendance Field of Study 
2·----------~------~---------
3~-----------------------------
2. Please check what you are doing at present. 
3. 
4. 
Please 
1. V. orking full time 
-2 • Working part time 
3. Going to School 
4. Keeping house 
----5. Unemployed 
==6· 
list jobs held s'ince graduating from B.H.s. 
Type Dates of 
Name of Firm Address of Business Employment 
Job 1 .. 
Job 2. 
Job 3., 
Job 4. 
For the jobs lis ted above, please list your position and the nature 
of your duties .. 
Your Position Nature of Your Duties 
Job 1•-------------------
Job 2•-----------------------
Job 3. 
-----------------------
Job 4. __________________ __ 
5• Please check the means by which you secured your first job after 
graduating from B.H .. s. 
1. Through the High School 
---2. Relative or Friend 
----3. Advertisement 
---4,. Personal Application 
===:s. Employee Recommendation 
6.. Have you used shorthand on any j'ob? 
Gov't Employment Agency 
Private Employment Agency 
Civil Service Examination 
(Specify other ) 
YES_ NO 
7. Please check business machines used since graduation and frequency 
of use. 
Frequency of Us~ 
Type of Machine 
Oft en Occasionally Little 
l.Adding Machine 
2.Calculator 
3 .com_Rtometer 
4.Bookkeeping Machine 
5.T:;yJ2ewriter 
6.Dictating Machine 
7.MimeograJ2h 
~~·Liguid Duplicator 
~. o. 
s. Did you work part time while in high school? YES NO 
If yes, what type of work did you do? ______________________ __ 
9. Did the experience gained at this part-time work help you in any of 
the jobs you have held since graduation? YES____ NO 
10. In column "A" please check the business subjects taken in high school ,. 
In column ''B'' number in order of importance (1,2,3) the three subjects 
which have been of MOST value to you in your work. 
In column "C" number in order of LEAST importance the three subjects 
which have been the least valuable to you* . Indicate the least 
valuable one with the number 1 etc .• 
, "A" 11B 11 11 0 11 
1
subjects Three Most Three Least Subjects Offered 
Taken Valuable Valuable 
1. Junior Business Training 
2. Business Arithmetic 
~~· Bookkeeping 
4. Busines.~s~L~a~w~------------~--------+-----------r------------1 5. Typewriting 
6. Shorthand 
7, Secretarial Studies 
8. Ecomomdc Geography 
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11. Please list in order of importance the non-business subjects 
which have been -of MOST value to you. 
1. __________________ _ 2. ________________ __ 3. _________________ __ 
12.. Please list the non-business subjects which have been of LEAST 
value to you. List the least valuable one first. 
1. __________________ _ 2. __________________ _ 3. ________________ ___ 
13., Do you feel that your high school preparation was adequate for 
success on jobs held since graduation? YES ___ . _ NO 
14. Please list any subjects which were not offered, or which you did 
not take during your attendance at B.H.s., for which you have since 
felt a need either on the job or for personal use. 
1. __________ , ________ __ 2. 
-------------------
3. ________________ ___ 
15. If you received training on the job which you feel could have 
been acquired in school, please list the specific duties which 
you feel should have been taught in school. 
1. 
---· 
3. ______________________________ _ 
2 .. 
------------------------------
4. _____ , 
16-. Do you feel that your high schoo l preparation was adequate for 
successfully conducting your personal business affairs of everyday 
living? YES NO 
If not, please check the items below which you feel should 
receive more stress in school: (Add others if you wish) 
1. Personal use bookkeeping 
-----2. Budgeting 
---3. Personal loans 
---4. Income tax information 
-----5. Making contracts 
--6. Installment buying 
7. Consumer information 
·---s. Life Insurance 
----9. Property Insurance 
--10. Banking 
-· -11. 
-12. 
17. Do you have any suggestions for the improvement of the business 
education program at B.H.S.? (You may use the other side of this 
page for your suggestions.) 
18. -ere you married within six months after graduation? YES NO 
19. Your name: Class of 19 
Last First 
THANKS FOR YOUR COOPERATION! 
LETTER OF TR.ANSMITT AL 
Boston University 
School of Education 
Boston, Massachusetts 
February 15, 1950 
Dear Fellow Graduate of Barnegat High School: 
You are in a position to render a real service to 
your Alma Mater and to the present and future students 
of Barnegat High School. 
I am conducting a study to determine how well the 
business graduates were prepared while in school, for 
the years that followed grad~ation. 
This study includes 160 business graduates of B.H.s. 
for the past fourteen years. Only through the combined 
efforts of all of these graduates will this study be a 
success. You can do your part by filling in the enclosed 
survey report form and returning it to me. 
All information received will appear in tabulated 
form only. Your name will not be used except as a means 
of checking the return of the survey report forms, so 
please feel free to answer questions frankly • . 
Your prompt reply will be very much appreciated. 
-~ s t amped 1 self- addressed envelope is enclosed for your 
convenience. 
May I hear from you very soon? 
Sincerely, 
~~ 
Reo Muni 
B.H.s. Class of 1 41 
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Dear 
FOLLOW-UP POSIJAL CARD 
-----' 
Boston University 
March 6, 1950 
The survey report form that I sent to you 
about three weeks ago is not among those which 
have been returned to me. Your report is 
important for the success of this study. 
I would like to complete this survey very 
soon and would appreciate your reply. 
How about filling in the report and mailing 
it to me now? 
Sincerely, 
Reo Muni 
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